
Submitting English Requirement Confirmation Manual 

1. Go to INU Portal website and log in 

 

2. Click on Academic Administration button 

 

○ On the homepage, locate and click the “Academic Administration” tab in the top 

menu. 

 
 

3. Click Graduation 

 

○ From the dropdown menu under “Academic Administration,” select “Graduation.” 

 
 



4. Click Confirmation of English Requirement 

 

○ On the Graduation page, find and click “Confirmation of English Requirement” 

from the list of options. 

 
 

5. Click Add to put in your certificate info and click Application to submit 

 

○ On the “Confirmation of English Requirement” page, click the “Add” button to 

enter your certificate details. After filling in the information, click “Application” to 

submit your request. 

 
 


